
 

Todmorden High School 

AMBITION, RESPECT, CARE AND HONESTY 
We are an Ofsted Good school, a thriving comprehensive for 11 to 16-year-olds, with 900 pupils and 115 
staff.  Staff members are supported well by our Leadership Team in all aspects of their professional and 
personal life, we are a close-knit, family oriented school. 
 

 

We are recruiting for the position of: 

Cover Leader – more than one position available 
We would love to hear from creative professionals of all levels (ECTs welcome to apply) with the skills, 
expertise, and passion to enthuse our young people to achieve across KS3 and KS4. The Cover Leader role 
is an ideal job for a person who is looking to gain experience of working in the Teaching profession, for an 
Early Careers Teacher who would like to gain a broad perspective of teaching across the curriculum, or for 
any qualified teaching professional who wants a change from regular classroom teaching. The role requires 
an adaptive, flexible colleague who enjoys a wide variety of work on a daily basis and remains calm in the 
face of challenge. It is a key role for a professional who can provide our students with the consistency they 
deserve. 
 
Contract type: Permanent, full time/part time 
Salary: Scale 5, SCP 12-17 £22,183-£24,491 pro rata TTO + 5 days (dependent on experience) 
Responsible to: Executive PA 
Date: To start as soon as possible 

 
Todmorden High School is a popular and oversubscribed school. We are looking to appoint colleagues who 
will inspire our young people in an environment that is supportive and ambitious. The successful candidate 
will work alongside talented leaders and teachers in a successful school, where wellbeing is championed 
and staff voice is strong. We are an Ofsted Good school, oversubscribed and set in the beautiful Calderdale 
valley. We are embracing a period of significant change and growth. This is an excellent time to join our 
evolving community. 

You will be an applicant who champions our values of Ambition, Respect, Care and Honesty, a colleague 
who is loyal and is looking to come with us as we progress. There has never been a more exciting time to 
join a school which is open, innovative with high expectations for all. You can have a real impact on the 
lives of our young people as well as developing your skills to be the best that you can be. We offer a 
fantastic CPD package with opportunities for personal growth and training while you work here with us. 
Together, we unlock unique potential. 

Our students are ambitious, respectful, caring and honest. You will find them polite, diligent and 
cooperative. We have great support structures for new staff and you will be welcomed into our 
community.  

 

 

 

“Todmorden High School is a welcoming and friendly school. Pupils enjoy coming to school because they 
feel safe and they learn a lot. Pupils get on well with their teachers and enjoy good relationships. Pupils 
know that there is always someone who will help them if they have any concerns.” Ofsted 2020 



Dear Applicant, 

Many thanks for your interest in working at Todmorden High School. At Todmorden High School we are 
passionate about excellent Learning and Teaching, and ensure our students have access to the very best 
educational experiences possible. In order to achieve this, it is vital that we attract and retain the right 
calibre of professional to work alongside our dedicated team. We are seeking colleagues who share the 
vision that our students are at the very heart of everything we do. A colleague who can enjoy positive, 
professional relationships with young people, and more importantly, a colleague who can demonstrate 
high levels of emotional intelligence and resilience when dealing with complex and sensitive situations. A 
colleague who models our core values of ambition, respect, care and honesty. 
 
We aim not only to foster a thriving climate for learning, but to provide the very best career opportunities 
for everyone in an environment where wellbeing for all is respected.  It is an environment where 
aspirations can be met and opportunities for personal development and growth remain a constant 
priority.  We are committed to creating a culture where all staff, at all levels, can feel proud of who we are, 
of our achievements and feel a sense of pride when they reflect on their individual contribution to our 
school development. All this in an environment where generosity and kindness can thrive.  In keeping with 
our values of Ambition, Respect, Care and Honesty, we strive to create a workplace that celebrates 
difference. Somewhere we all feel responsible, valued, empowered and trusted to do the right thing for 
each other, our students and our community. 
 
We offer a variety of great benefits (in a stunning countryside location) including the benefits you would 
expect to see such as a Teacher’s Pension, we add to this with childcare vouchers, a Cycle to Work 
Scheme, discounted gym membership, Wellbeing Support, and much more. 
 
We are incredibly family friendly and flexible, we trust in our team, we have an open culture, share as 
much news as possible in a weekly newsletter and believe in open communication – Staff Voice is strong. 
We control the amount of email we send and receive and fully understand the impact ‘the always on, 
culture’ has on our working life, we are working to reverse this.  We close early every Friday, we have 
removed staff email addresses from parental material, we advise all who contact us that we will respond 
within three working days, we believe work starts and work ends, and that we should not be permanently 
tethered to the workplace. As such, our staff retention rates are high – colleagues want to stay and 
develop, right here. There are opportunities for everyone who works hard.  
 
We consider the small things, the big things.  We have a staff vending machine stocked with every edible 
you may fancy, as well as free tea, coffee and milk for all and filtered water. We encourage bespoke CPD 
and developmental opportunities at every level and in every team in school - we believe in ‘growing our 
own’.  
 
Financially we are strong, and we are growing, investing, and developing.  We are a popular school in our 
locality. Our financial position will strengthen further, and this will support our continued growth as we 
move in to 2022 and beyond. 
 
I do hope you will consider joining us. 
 
With very best wishes, 

 
Gill Shirt 
Headteacher



JOB DESCRIPTION – Cover Leader 

Overview 
➢ To plan, prepare and coordinate cover for whole school, deputising for the Executive PA.  
➢ To provide cover for the short-term absence of teaching staff so that an effective teaching 

provision is delivered, including supervising whole classes of students and ensuring that set 
work is completed to a high standard. 

➢ To meet the specific needs of individual students, or a small group of students, as directed by 
teaching staff and in line with their statement of Special Educational Needs. 

➢ To liaise with all relevant staff to support students’ progress and overall development. 
➢ To cover and support the Administrative Team when needed.  

 
Main duties 

➢ To cover pre-planned lessons in line with teacher instruction for unplanned and planned staff 
absence, ensuring that lessons are delivered in line with planned content.  

➢ To contribute, through quality cover teaching, to students’ good progress as reflected in value 
added data and in examination results. 

➢ To report to parents as required. 
➢ To cover Focus time for students and take registers in a timely manner.  
➢ To take responsibility for personal professional development through: 

o classroom observation 
o promoting classroom learning 
o taking part in regular professional development discussion 
o attending INSET as required  
o keeping abreast of relevant national, local and school based initiatives that will positively 

impact on learning 
➢ To promote pedagogical dialogue throughout the school. 
➢ To be a good role model for students.  
➢ To uphold our school values at all times. 
➢ To develop and maintain good professional relationships with colleagues. 
➢ To plan, support and undertake school supervision duties as required. 
➢ To carry out any other reasonable task at the request of a member of the Leadership Team and 

your Line Manager. 
➢ To work flexibly and undertake additional responsibilities when requested to do so in supporting 

the day to day running of the school. 
➢ To uphold teachers’ standards and uphold and adhere to school and local authority policies and 

procedures. 
➢ To run and support SLT DT function Thursday/Friday (on a rota basis). 

 
This is not an exhaustive list of duties and is indicative of the type of work required by this post holder. 
The post holder will be expected to work closely with the SLT and deliver the operation provision 
required to work with groups of young people in learning environments. The Headteacher may also 
require the post holder to fulfil other duties, as required. 

Additionally, there will be an administrative element to this role, this could provide an ideal stepping 
stone into work in school Support Services. Duties would include (not exhaustive) Reception cover, 
printing and copying support, general administrative duties etc. 

 



Person Specification 

Characteristics 

Professionalism – a core of strongly held and enacted values 

Respect for others – The underlying belief that individuals matter and deserve respect 

Challenge and support – A commitment to do everything possible for each student and enable all students 
to be successful 

Confidence – The belief in one’s ability to be effective and take on challenges 

Self-Learning – A commitment to developing understanding and learning new skills to become a better 
teacher 

Creating trust – Being consistent and fair. Keeping one’s word 

Thinking – the drive to ask ‘why?’ and see patterns 

Analytical thinking – The ability to think logically, break things down and recognise cause and effect 

Conceptual thinking – The ability to see patterns and links, even when there is a lot of detail 

Planning and setting expectations – targeting energy and effort where it will make the most difference to 
students 

Drive for improvement – relentless energy for setting and achieving challenges 

Information seeking – a drive to find out more and get the full story. Intellectual curiosity 

Initiative – the drive to act now to anticipate and pre-empt events 

Leading – directing, inspiring and motivating others 

Flexibility – The ability and willingness to adapt to the needs of a situation and change tactics 

Holding people accountable – The drive and ability to set clear expectations and parameters and to hold 
others accountable for performance 

Managing students – The drive and ability to provide a clear direction to students and to enthuse and 
motivate them 

Passion for learning – The drive and ability to support students in their learning and to help them become 
more confident, independent learners 

Relating to others – managing one’s interactions and relationships effectively 

Impact and influence – The ability and drive to produce positive outcomes by impressing and influencing 
others 

Empathy – The drive and ability to understand others and why they behave as they do 

Team working – The ability to work with others to achieve shared goals 

General 

Qualified teacher status (desirable- but not essential) 

Capacity to be a good role model for all members of the school community 

       Willingness to accept both support and challenge leading to improved practice 

       Ability to teach good lessons 

 
We are committed to safeguarding and protecting the welfare of children and vulnerable adults as its 

number one priority.  This commitment to robust recruitment, selection and induction procedures 

extends to organisations and services linked to the Trust on its behalf. This post is subject to and 

enhanced DBS disclosure.  

 


