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REPORTS TO: Head of Department 



 

Ambition, Respect, Care and Honesty 

A warm welcome to Todmorden High School  

Message from the Headteacher 

‘We pride ourselves on our open and friendly ap-
proach along with our high  
expectations of what our students and staff can 
achieve’.  

 
School vision : Enabling individuals to  
unlock their unique potential. 
 

Dear Applicant, 

 

It is my pleasure to introduce you to our educational family. Todmorden High School is 
a small, successful school at the heart of our community. We pride ourselves on our 
open and friendly approach along with our high expectations of what our students and 
staff can achieve. We aim not only to foster a thriving climate for learning, but to  
provide the very best career opportunities for everyone; in an environment where  
aspirations can be met and opportunities for personal development and growth  
remain a constant priority.  

 

We are committed to creating a culture where all students and colleagues at all levels, 
can feel proud of who they are, and of their achievements - all this in an environment 
where our values can thrive. In keeping with our values, we strive to  
create a school that celebrates difference. Ambition, Respect, Care and Honesty  
remain at the forefront of everything we do; we are trusted to do the right thing for 
each other, our students and our wider community. There are stimulating and  
rewarding times ahead at Todmorden High School and I very much look forward to 
sharing them with you.  

 
 
 

 
Gill Shirt 
Headteacher 



 

Ambition, Respect, Care and Honesty 

School Life  

Our teaching staff provide an inclusive  
education to meet the individual needs and  
abilities of each student. Our curriculum  
focuses on the development of skills, knowledge 
and understanding, not only in subjects but in 
social, moral, spiritual and cultural education 
and British values. We aim for all our students to 
unlock their unique potential academically,  
personally and morally, so they are fully 
equipped to make the right choices in life.  
 

Our curriculum is aspirational, supporting social 
mobility. We give our students a broad and  
balanced curriculum that will give them the 
foundation they need to lead happy and  
successful lives, underpinned by our core values 
of Ambition, Respect, Care and Honesty. 

“The teachers are  

really good at being sup-

portive and help me in my 

learning”  

Year 7 Student—Student 

Voice Survey response 2022. 



 

Ambition, Respect, Care and Honesty 

Our Vision 

We believe that every child has  

unique potential  

and at Todmorden High School, 

 we’re here to enable  

every child to unlock it. 
“Todmorden High School is a 

welcoming and friendly school. 

Pupils enjoy coming to school be-

cause they feel safe and they 

learn a lot.”   

Ofsted January 2020, Good 

“Pupils and teachers  

understand the ARCH values of ambi-

tion, respect, care and  

honesty. These values are clear in the 

lessons and in the  

pastoral care in the school.  

Parents mention these values too. Pupils 

say that bullying is not common and 

that, when it happens, teachers deal 

with it”   



 

Ambition, Respect, Care and Honesty 

Our Values 

Ambition: High expectations for yourself,  

the community and the wider world. 
 

Respect: For yourself, the community and the wider world. 

 

Care: Caring for yourself, the community and the wider world. 

 

Honesty: Being true to your unique self,  

the community and the wider world. 

 
Behaviour and Standards  
 
Every student is expected to uphold our school values, which are  
displayed in every classroom They are a constant reminder to our 
community of our expectations. 

“In lessons, pupils get on with their 

work and they behave well. Teachers 

have high  

expectations of pupils in their lessons 

and inspectors saw this in their work. 

The school has thought carefully about 

what pupils need to learn.”  

Ofsted January 2020, Good 



 

Ambition, Respect, Care and Honesty 

Parents 

Our People 

Students 

Staff 

“Student voice is strong. Opportunities are regular-

ly given to me and other  

students for us to voice our opinions and ideas and 

contribute to school life”  

“My daughter has settled in extremely well at Tod-

morden High School and the experience for her on 

the whole so far has been a very positive and con-

fidence –boosting one.” 

“The school offers values-driven  

education where we all work together within a 

family ethos with the best  

interests of students at the heart of all decisions.”  

 



 

Ambition, Respect, Care and Honesty 

The Role 

Prime Objectives of the role 

• General technician, with a focus and base in Food in the main  

• To support the school and Head of Department in their delivery of high-quality lessons through the prep-

aration of  ingredients, equipment and teaching materials. 

• To maintain the upkeep, cleanliness and maintenance of specialist equipment and materials within the 

department. 

• To provide administrative support to the Head of Department. 

• To administer First Aid to students and staff as appropriate. 

• To support the delivery of extra-curricular / enrichment opportunities within school. 

• Commitment to safeguarding and promoting the welfare of children and adhering to the schools and 

Local Authorities safeguarding procedures. 

 

Main Duties and Responsibilities: 

• Order and prepare ingredients for the food department Inc. stock control, organising and maintaining an 

inventory of all consumables, keeping staff informed as materials become required. 

• Stock rotation, check dates on consumables and ensure safe storage. 

• Adapt recipes for special dietary requirements  and be aware of students with allergies ensuring availa-

bility of alternative ingredients where necessary. 

• To be competent in supporting and instructing students in a workshop and classroom environment. and  

help students locate resources appropriate to their needs. 

• Clean down and sanitise work surfaces, sinks and cookers after each practical lesson and keep the food 

room and store room clean, tidy and organised. 

• Check knives and sharpen as required, dispose of damaged knives and follow safety requirements for 

knives—sign in and out, fill in sheet 

• To provide technical advice regarding the uses and application of equipment. 

• Maintain Health & Safety with the workshop and classroom areas. 

• To store equipment, apparatus and materials efficiently with due regard to (statutory) safety require-

ments. 

• Launder aprons, wash cloths and tea towels, oven gloves after each practical session. Repair or replace 

as needed 

• To ensure the cleaning up of practical activities, to include checking equipment and the safe disposal of 
waste. 



 

Ambition, Respect, Care and Honesty 

• To be capable of carrying out the maintenance and upkeep of working spaces and the equipment they 

contain. 

• To provide the practical requirements of learning activities and assessments including the preparation, 

manufacture, assembly, setting up, checking and issue of materials and equipment. 

• To advise teachers and other staff on resources required to deliver the curriculum. 

• To work as a member of the technician team across the school. 

• To liaise with teaching staff and other technical support staff as appropriate. 

• To provide cover for absent colleagues in line with school policy and procedures. 

• Where requested, to supervise students engaged in curriculum activities in workshop and classroom sit-

uations.   

• Maintain awareness of current developments within the post holders’ specialist expertise. 

• To suggest and contribute to innovations and new initiatives. 

• Contribute to the promotional activities of the School positively. 

• To participate in and co-operate in course and team meetings. 

• Participate in personal developmental activities. 

• Fulfil any other reasonable duties commensurate with the grading of the post as directed by Head of De-

partment. 

• To be part of the duty team covering transition, lunchtime, and before and after school support. 

• Adhere to all school policies including absence procedures 

• Ensure GDPR and confidentiality at all times in line with school procedures and policies 

 

Knowledge 

• A minimum of a GSCE Grade C or equivalent in both English and mathematics. 

• Food Safety and Hygiene knowledge  

• Willingness to undertake First Aid training and administer, where appropriate, to staff and students. 

 

Skills 

• High levels of technical expertise. 

• ICT literate. 

• Good organisational skills. 

• Experience of working with young people and an interest in supporting the development of their needs 

in the context of their education. 



 

Ambition, Respect, Care and Honesty 

Initiative:  

• Willingness to undergo training.  

• Ability to work as part of a team and on own initiative. 

• Ability to work under pressure, scheduling workloads and meeting deadlines. 

• Able to make decisions regarding technical issues/problems. 

• A responsible attitude to Health & Safety issues. 

• An empathy with young people. 

• A flexible approach. 

 
 

To undertake other reasonable duties as requested. 



 

Ambition, Respect, Care and Honesty 

 

Person Specification  

ESSENTIAL DESIRABLE 
 HOW 

 IDENTIFIED 

Experience of 

• Working in a busy, pressured environment 

• Working within a team setting 

• Able to demonstrate sound IT skills, customer ser-

vice and in particular telephone communication 

(internal and external) 

• multi-tasking 

• empathy with others 

  

Experience of: 

• working with students/young people in 

a school or community setting 

• handling confidential information 

• working with sensitive matters 

• Safeguarding training/awareness 

Application 

Interview 

• Educated to Level 2 (GCSE Grade C+) standard or 

equivalent in Maths and English 

• Excellent work-based skills in Word, Outlook, Excel, 

PowerPoint, internet skills and Office 365 

• Educated to Level 3 (A Level) standard 

or equivalent 

• Recognised ICT or Office Administration 

qualification 

Application 

Interview 

• Strong interpersonal skills and an ability to com-

municate at all levels 

• Excellent organisational skills 

• A strong professional outlook incorporating drive, 

presence and discretion 

• Ability to adapt to change and respond positively to 

new challenges 

• Conscientious with a flexible approach to work 

• Resilience, stamina and an ability to stay calm under 

pressure 

• High standards of personal presentation 

•  A strong understanding of young people and their 

needs 

•      Knowledge of school systems and 

processes 

•      Interest in use of new technologies 

•       De-escalation strategies 

Application 

Interview 

A commitment to 

• Work to the school’s vision and to upholding the 

school’s values 

• participate in staff development 

• comply with School’s Equal Opportunities Policy 

• safeguard and promote the welfare of young people 

and vulnerable adults 

• work in accordance with the school’s policies and 

procedures 

  Application 

Interview 



 

Ambition, Respect, Care and Honesty 

How to Apply 

Interested candidates are invited to apply through the TES portal. 

 

 

 

We are committed to providing a workforce that better reflects our community.  Applications 
are welcome from all suitably qualified candidates regardless of ethnicity, gender, age or  
disability.   

 
Todmorden High School is committed to safeguarding and promoting the welfare of children 
and young people, all staff and volunteers are required to share this commitment.  Due to the 
nature of this role, you will need to complete and enhanced DBS and undergo  
pre-employment screening. 

 

Todmorden High School is committed to adhering to Data Protection regulations in regard to 
how we store your personal information. To view our full recruitment privacy notice please 
visit our website www.todhigh.co.uk/recruitment.  

Application deadline Friday 1st July 2022 

Candidates listing Monday 4th July 2022 

Interview date To be confirmed 


